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ADDENDUM # 4 TO RFP INVITATION # 2009-008 
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CHANGE: E-1 Required Information on Corporate Qualifications 
 
 

 ORIGINALLY READ: 
 

E-1.1 Vendor and Subcontractors 
The Vendor submitting a Proposal to this Project must identify any subcontractor(s) and provide the 
following for the Vendor and each subcontractor identified: 

E-1.1.1 Corporate Overview (2 page limit) 
Identify the proposed role of the firm on the project.  Describe the major business areas of 
the firm.  Provide a high-level description of the firm’s organization and staff size.  
Discuss the firm’s commitment to the public sector, experience with this type of project 
implementations, and experience in New Hampshire. 

E-1.1.2 Financial Strength 
Provide the following: 
 
1. The current Dunn & Bradstreet report on the firm; 
2. The firm’s two most recent audited financial statements; and 
3. The firm’s most recent un-audited, quarterly financial statement. 

E-1.1.3 Litigation 
Identify and describe any litigation filed by clients during the last ten (10) years.  Discuss 
merits, current status and, if available, outcome of each matter. 

E-1.1.4 Prior Project Descriptions (3 limited to 3 pages each) 
Provide descriptions of no more than three (3) similar projects completed in the last five 
(5) years.  Each project description should include: 
 
1. An overview of the project covering type of client, objective, project scope, role of the 

firm and outcome; 
2. Project measures including proposed cost, actual project cost, proposed project 

schedule and actual project schedule; 
3. Names and contact information (name, title, address and current telephone number) for 

one or two references from the client; and 
4. Names and project roles of individuals on the proposed team for the New Hampshire 

project that participated in the project. 
 



CHANGE TO READ: 
 
E-1.1 Vendor and Subcontractors 

The Vendor submitting a Proposal to this Project must identify any subcontractor(s) and provide the 
following for the Vendor and each subcontractor identified: 

E-1.1.1 Corporate Overview (2 page limit) 
Identify the proposed role of the firm on the project.  Describe the major business areas of 
the firm.  Provide a high-level description of the firm’s organization and staff size.  
Discuss the firm’s commitment to the public sector, experience with this type of project 
implementations, and experience in New Hampshire. 

E-1.1.2 Financial Strength 
Provide the following for Vendor only (not required for subcontractors): 
 
1. The current Dunn & Bradstreet report on the firm; 
2. The firm’s two most recent audited financial statements; and 
3. The firm’s most recent un-audited, quarterly financial statement. 

E-1.1.3 Litigation  
       Provide the following for Vendor only (not required for subcontractors): 

 
Identify and describe any litigation filed by clients during the last ten (10) years.  Discuss 
merits, current status and, if available, outcome of each matter. 

E-1.1.4 Prior Project Descriptions (3 limited to 3 pages each) 
Provide descriptions of no more than three (3) similar projects completed in the last five 
(5) years.  Each project description should include: 
 
5. An overview of the project covering type of client, objective, project scope, role of the 

firm and outcome; 
6. Project measures including proposed cost, actual project cost, proposed project 

schedule and actual project schedule; 
7. Names and contact information (name, title, address and current telephone number) for 

one or two references from the client; and 
8. Names and project roles of individuals on the proposed team for the New Hampshire 

project that participated in the project. 
 
CONTACT:   
Email:       Irene.koffink@ed.state.nh.us 
 
NOTE:   IN THE EVENT THAT YOUR BID INVITATION HAS BEEN SENT TO THIS OFFICE PRIOR TO 

RECEIVING THIS ADDENDUM, RETURN ADDENDUM WITHIN THE SPECIFIED TIME WITH 
ANY CHANGES YOU MAY WISH TO MAKE AND MARK ON THE REMITTANCE ENVELOPE BID 
INVITATION NUMBER AND OPENING DATE.  RETURNED ADDENDA WILL SUPERSEDE 
PREVIOUSLY SUBMITTED BID. 

 
 
BIDDER ____________________________ ADDRESS ____________________________ 
 
BY ________________________________         ____________________________ 
   (this document must be signed) 
   ________________________________ TEL. NO.____________________________ 
   (please type or print name) 


